MEETING ROOM USE POLICY

Libraries, which make meeting rooms available to the public they serve, shall make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals or groups requesting their use.

The Library’s meeting rooms are available during normal operating hours. Official government business by Federal, State, County or Town governments may use the meeting rooms as needed. The meeting rooms are available at no charge for use by civic, educational and cultural groups or organizations. The rooms can only be reserved up to two months in advance.  (See Schedule of Fees for profit-making organizations and individuals. *)


The Library meeting rooms may be used after hours, for a two-hour minimum, but no later than 11 PM Monday - Thursday and 9 PM Friday - Saturday, for a fee. The user must pay for Security Guards supplied by the Library. The fee for the security guards is based on the current contract. To use the room after hours the user must reserve the room ten (10) business days in advance and pay the fee in advance. The Library will then check to see if Security Guards are available for the meeting. The Library will contact the users to let them know if the meeting can take place based on the availability of Security. If Security is not available the fee will be refunded. These fees would be in addition to other fees that are currently charged for profit-making organizations and individuals. Currently only the Rust Library and the Cascades Library are available for this purpose.

The branch manager according to the following priorities will approve requests for use of the rooms:

1. Library-sponsored or related meetings and programs.

2.  County/town sponsored or related meetings and activities.

3.  Community groups.

Regular library service must take precedence over all other activities and the use of the meeting rooms must not interfere with the operation of the library. Library meeting rooms are intended to serve the community in its broadest sense. Library staff will exercise their judgment to prevent any one group or individual from monopolizing this resource.

Only library-related groups and other Government departments and agencies, either sponsoring or co-sponsoring a program, may charge an admission fee or sell a product.

All meetings or programs for which there is no charge must be open to the public.

For-profit groups or individuals may use the rooms under the following conditions:

1.  A room use fee will be charged.

2.  No admission charge, request for donation, or tuition may be required or solicited.

3.  No products or services may be sold.

4.  Personal information from program attendees may not be solicited.

The name, address and phone number of the Library may not be used as the official address of any organization using the meeting rooms nor may any non-library group using the meeting rooms publicize its activities in such a way as to imply library sponsorship.

The branch manager reserves the right to refuse the use of the rooms whenever, in the branch manager's best judgment, the use does not conform to this policy.
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